
 

NeoCoil, LLC is the leader in MRI coils and MRI accessories designed for better patient comfort and 

experience in the MRI environment. Our focus, through innovation and precision, is to engineer and 

manufacture the highest quality coils and accessories for the medical industry.  Due to our growth and 

continued success, we are seeking a Production Supervisor to join our growing engineering team.  

We offer competitive benefits and flexible work schedule.  

 3 weeks personal paid leave (starts on day one, access to full year pro-rated) 

 8 paid holidays (starts on day one), we are closed on all 8 holidays 

 2 floating holidays (prorated starts on day one) 

 Health, dental vision benefits start first of the month after hire 

 Company paid short-term, long-term and life benefits  

 

Position Responsibilities: 

 Balances quality, productivity, cost, safety, and morale to achieve positive results in all areas.  

 Manages departmental performance measures and provides regular progress reports to Manager. 

 Perform ERP functions as required. 

 Coordinate training and cross-training of production personnel. 

 In conjunction with the Manager, evaluate performance and conduct annual performance reviews 
and recommend wage adjustments.  

 Manage personnel actions such as approving timecards & time-off, track absenteeism, hiring, 

terminating, promoting, and resolving employee issues. 

 Identify the developmental needs of employees to help them improve their knowledge or skills. 

 Maintain operations data such as throughput and labor. 

 Manage production workflow, in collaboration with planning, to optimize manufacturing 

efficiencies. 

 Engage, support, initiate and manage manufacturing process improvement initiatives.  Works 

collaboratively to continuously improve in all areas of manufacturing.   

 Work with cross-functional teams to meet demands of production. 

 Coordinate with Purchasing to order production supplies. 

 Performs other duties as assigned. 
 

Essential skills and experience: 

 Minimum of a high school diploma with a minimum of 5 years related experience required in RF or 
Electronics manufacturing. 

 3 Years of proven experience as a supervisor or leader of a large team. 

 Proficient in MS Office; Outlook, Excel, Word, Teams 

 IPC Certification and knowledge preferred. 

 Quality orientated with exceptional attention to detail. 

 Ability to manage multiple priorities and tight deadlines. 

 Experience working with high performance teams; maintain effective communication and team 
working skills.  

 Ability to maintain safe and clean work environment 

 Ability to perform problem analysis and problem resolution 

 Commitment to company policies and procedures. 



 

 

Interpersonal Skills: 

 Works well under pressure. 

 Perform common sense problem analysis and resolution. 

 Experience working with teams and perform as a strong team player.  Asks for and offers help as 

required 

 Has experience in leading successful teams to achieve positive results 

 Communicates directly and honestly while demonstrating self-respect and respect for others. 

 
Physical demands:  While performing duties of the job, employee is frequently required to type, sit, stand; 
walk; use hands to finger, handle; reach with hands and arms; balance; stoop; talk and hear. Employee 
must occasionally lift and/or move up to 30 pounds.  Specific vision abilities required by the job include 
close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 
 

If you are interested in joining a growing organization with a vision for the future, please send us your 

resume.  Please visit www.neocoil.com for more information.  Interested applicants should submit a 

resume and salary requirements to liz.cieminski@neocoil.com. 

NeoCoil LLC is committed to a policy of equal employment opportunity. The Company conducts all employment practices without 

regard to race, sex, color, religion, national origin, age, disability, protected veteran's status, sexual orientation or any other basis 

prohibited by law.  NeoCoil participates in E-Verify. 
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